How to Register for the 2025 NAFIS Spring Conference

Part 1: How to log in or create a new account (Pages 1-3)

Part 2: How to register yourself as an individual (Pages 3-8 — or watch the video)

Part 3: How to register a group or another person (Pages 9-17 or watch the video)

Part 1: How to log in or create a new account

1. Open up the conference registration homepage: https://nafisdc-spring.joynconference.com/v2/
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2. Login using the buttons on the top right
a. Select EXISTING USER if you receive the NAFIS News or are the school district’s primary NAFIS
point of contact for your organization
b. Not sure if you are an existing user? See page 3 for additional instructions

ACTIONS

NEW USER? CREATE AN ACCOUNT

EXISTING USER? LOG IN



https://www.youtube.com/watch?v=0eBD4TUpy60
https://www.youtube.com/watch?v=ibbXOxemqCY
https://nafisdc-spring.joynconference.com/v2/

3. Enter your User ID/email address. If it is your first time logging in, click, “Forgot your password? Reset
Password”

¥ Enter your log in information

User ID / E-mail ‘ anne@nafisdc.org

Password

Remember my Login ID on this computer

or

Not a current user? Create a New User Account
Forgot your password? Reset Password

Change your Password

e, Firefox, Safari and Microsoft Edge.

4. On the next screen, confirm your email address is correct and click “Reset Password.” Then, click “Return
to Login”

Enter the e-mail address associated with your user account. If
password reset e-mail is not received within a few minutes,
then please check spam/junk folders.

E-mail address* .
anne@nafisdc.org

Return to Login —
Reset Password

5. Check your email for your new password

AR TR Password Reset Notification - Message (H|
File Message Help Acrobat Q@ Tell me what you want to do

All Apps | B inbox -

£ Reply ) Reply Al —> Forward | G share to Teams

[il pelete v = archive B move~ 57 Mark Unread

Password Reset Notification
NAFIS INFO
To Anne O'Brien
Dear Anne O'Brien,

‘We wanted to inform you that your password has been successfully reset. Your new password is

MeDtfz7q

If you initiated this change, please disregard this message.
However, if you did not request this password reset ar have any cancerns about the security of your account, please reset your password immediately.
Best regards,

NAFIS staff



”

6. Copy/paste your password into the login screen, then click “Log In

Enter your log in information

User ID / E-mail ‘ anne@nafisdc.org ‘

Password | .......]

Remember my Login ID on this computer

or

Not a current user? Create a New User Account
Forgot your password? Reset Password

Change your Password

If you are registering yourself only, please continue with the instructions on this page, if you are registering
someone else or a group please skip to page 9.

Part 2: How to register yourself as an individual

1. You should now be logged in to the registration site. Click on the middle image in the top row that says
“Register” (word register is highlighted in red when your cursor is on the correct image)
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2. Confirm prepopulated information is correct, fill in required fields, and hit “Confirm Address”

SEP— F—

Address Confirmation

Please review and update your address and co

Maito satress | work E

Country* [ urined stares -| JobTite* [ oivector, communic

Affiistion /
Current Employer*

Street*
. [

Seer2

Phene*

s \ anie

City*

State

ciety sending me email coespondence relating 1o my membership, mesting arendance,
or other society programs

Logout Confirm Address
3. Select the registration type that applies to you
Select Registration Type
Registration Type Standard On Site
Nov 19,2024 - Mar08-11,
Mar 07, 2025 2025

(O Association Representative 200.00 USD 300.00 USD
Representative of an affiliated organization, such as a NAFIS
Subgroup, state Impact Aid association or partner
organization.

@® NAFIS Member 700.00 USD 800.00 USD
Representative of a school district that is currently a NAFIS
member in good standing.

O Non-Member 900.00 USD 1,000.00 USD
Representative of a school district that is not currently a
NAFIS member.

() School Liaison 500.00 USD 600.00 USD
U.S. Department of Defense employee who serves in the
school liaison role at a military installation.

(O Speaker/Guest 1,000.00 USD 1,000.00 USD
An individual invited by NAFIS to participate in the event.

O  Student 100.00 USD 200.00 USD

Student in a preK-12 school district



4. Select your desired add-ons and proceed to the next step

Back to Home ‘ Switch to ‘register a group or another persor’ ‘

Select Pre-Conference Registration Types

Registration Type Standard

Nov 19, 2024 -
Mar 07, 2025

FISEF Impact Aid Workshop (Additional Fee) 390.00 USD

March 8, 2025

The day before the conference, the NAFIS Foundation, in

partnership with the Federally Impacted Scheols Educational

Foundation (FISEF), is hosting an Impact Aid Workshep. This

workshop is designed to assist school business officials and

other staff who work on the Impact Aid program, helping

them strengthen their skills in completing the application

The workshop will be held at the Hyatt Capitol Hill, running

from 9:00 AM ET to 4:30 PM ET. Breakfast and lunch will be

provided. Find a tentative schedule here.

To attend this additional session, simply add it to your

conference registration befere checking out

O 1 will not attend a pre-conference session.
Add Optional Items (1 Available)
Registration Type Quantity Standard
Nov 19, 2024 -
Mar 07, 2025
[ FISEF Donation 0.00 USD

Please consider making a denation in suppert
the Federally Impacted Schools Educational
Foundation (FISEF).

Proceed to Next Step

On Site

Mar 08-11,
2025

390.00 USD

On Site

Mar 08-11
2025

5. Respond to Questions 1-6. To view the code of conduct, click the hyperlink at the bottom of the page as

seen above. Once complete click proceed to Next Step

Back to Frevious Step ‘ Procsed to Next Step ‘

Backto Pravious Step

Enter Registration Info

©

2

Whieh Impact Aid Population(s) does your school district serve? *

“Check all that may apply!

[] Federal Property (Section 7002)

[] Indian Lands (Section 7003)

[[] Mic-to-Low LOT (LOT of 50% o less Section 7003)
[] Miltary (Section 7003)

[[] civilian (Section 7003) 1
[] Low-Rent-Housing (Section 7003)

[] unsure

I this be your first NAFIS Conference? *

3 ) Will you be joining us on Monday, March 10, 2025 for lunch? *

This iz a platad lunch for you ta snjoy!

O Ves, | will be aniending

O No, 1will not be attending.

4)  Would you like to volunteer at the NAFIS 2025 Spring conference? *
Woluntaer shifis range from 30 minutes o 1 hour with time slots available on Sunday and Monday. If you
would like to volunteer. what day warks best far you?

[ YES - Sunday, March 9, 2025

[C] YES - Monday, March 10, 2025

[] Not atthis time.

Procesdto Newt Step
Will this be your first NAFIS Conference? *

O Yes
O No

Will you be joining us on Monday, March 10, 2025 for lunch? *
This s a plated lunch for you to enjoy!

© es, lwill be atiending
© No, I will not be attending.

Would you like to volunteer at the NAFIS 2025 Spring conference? *

Volunteer shifs range from 30 minutes to 1 hour with fime slots avaiable on Sunday and Manday. I you
wrould ke o volunteer shat dey works best foryou?

[] VES- Sundy, Maren 3,2025

[ ¥ES- Monday, March 10,2025

[ Notatthis tme.

Emergeney Contact Information: *
Plasss provids the name and number of an smergancy contact.
First & Last Name: *

Gell Mumber: * Email Address: *

*You must populate al fields to

mplete the row and you must ent

Gode of Conduct *

The Nationsl Association of Faderally Impacied Schaois: (NAFIS) is commitied to proviigll weicoming, inclusive,
and safe envirenment for 2l members and paricisanis. Ve sipest 3l ndiiidus,
inciucing attensing NAFIS events, saring on commitiess, or engaging in o

fllowing Event Code of Canduct: You can read i on the NAFIS website

[7] 1 agree to the terms and conditions:



6. Review Registration. Once you’ve confirmed that the summary of answers is satisfactory, click “Proceed
to Next Step”

Backto Previous Step Proceed to Next Step
Review Order
Registration Types Amount

NAFIS Member (Quantity 1) 700.00 USD
a ct that is curremly a NAFIS member in good standing

Payment Total 700.00 USD

Review Information

Which Impact Aid Population(s) does your school district serve? Unsure
*Check all that may apply

Will this be your first NAFIS Conference? Ves

will you be joining us on Monday, March 10, 2025 for lunch? Yes, 1 will be attending
This is a plated lunch for you to enjoy!

Do you have any dietary restrictions or preferences (e.g., vegetarian, gluten-free, na
allergies)? Please list below. We will do our best to accommodate your needs. No
restrictions? Please write N/A.

Would you like to volunteer at the NAFIS 2025 Spring conference? Not at this time.
ots available on Sunday and Monday

Emergency Contact Information:
Please provide the name and numher of an emergency contact

First & LastName:  Cell Number:  Email Address:

Jane Do 000-000-0000 | jdoe@gmail.com

Code of Conduct I agree to the terms and conditions.
ssosiation of Federally Imy chools (NAFIS

wironment for 2l members and participant

uding attending

discussions—to adher to the folloming Event Codk

anduct You can read it on the NAFIS websts.

7. Do a final review of your order, then select whether you would like to pay by credit card or check. Switch
by clicking on “pay by check”

Back to Previous Step ‘Submit Registration

By registering for this conference, you agree to receive email correspondence. To opt out of receiving all emails, please contact info@nafisdc.org.

Review Order
Registration Types Amount
NAFIS Member (Quantity 1) 700.00 USD

Representative of a schy trict that is currently a NAFIS member in good standing.

Payment Total 700.00 USD

Payment Options
(" Pay by Credit Card

Have a questions? Need a W9? Interested in making \CH payment?
Contact Melvin Bodmer, Jr. at (202) 624-3612 or via email at mbodmer@nafisdc.org

Please make checks payable to:
"Naticnal Association of Federally Impacted Schools® or "MAFIS"

Mailed checks should be sent to:

PO Box 17579
Bahimore, MD 21297-1579

Print Invoice



8. If you select to “pay by check” and click “submit payment,” you'll get a message that begins “Pay by
Check: Confirmation Completed Successfully...” Click “Continue”

Overall Summary

(3) NAFIS Member

—, Pay by Check: Confirmation Completed Successfully!

Review Orde

You have successfully confirmed the ‘Pay by Check: option with the conference planner.
. . Once payment is received, your registration will be completed and a registration
Registration confirmation e-mail will be sent.

Continue

Melvin Bo

NAFIS Membier TOETTTy =TT

700.00USD

James Smith

9. If you wish to print your invoice/receipt or change your registration details, click the appropriate link
under “Registration Options”

Summary Of Charges
Registration Options
Registration T Amount
- on type Update Registraticn

NAFIS Member (Quzntity 1) 700.00 USD —_—
Representative of a school district that is currently a MAFIS Erint Invaice
member in good standing.
Payment Total @:1E 700.00 USD

Cancellations and Refunds:

Reguests for cancellations and refunds must be submitted in writing. Requests can be
submitted via email to info@nafisdc.org. Refund requests will be processed after the
conference. Please allow 4-6 weeks post-conference for your refund to be processed.
Cancellations received on or before February 15, 2025, will be refunded minus a processing fee
of 875.00 Cancellations received on or after February 16, 2024, will NOT receive a refund. If
MNAFIS must cancel this conference for any reason, liability is limited to the registration fees paid

only. NAFIS iz not responsible for other expenses incurred, including travel and accommodation

fees.



10. Follow directions on the screen to secure hotel rooms using the NAFIS group rate.

Hotel:

If you are attending the conference in person, be sure to make hotel reservations at the Hyatt Regency Capitol Hill. Click here to book your hotel

room using the NAFIS group code: G-FIS9
If the Hyatt Regency Capitol Hill is sold out, please contact "A Room With A View" at 1 (800) 780-4343 or via emai ur hotel room
NOTE: This Is a FREE service for ALL NAFIS attendees!

Questions or concerns, please email us here

Congratulations, you’ve successfully registered for the 2025 NAFIS Spring Conference! Be on the lookout for
your registration confirmation email, which will include your invoice and/or receipt depending on method of
payment.



Part 3: How to Register a Group or Another Person

NOTE: Depending on what browser you’re using, if you are the primary NAFIS contact for your organization,
you will see a second login screen listing all the individuals from your school district that are affiliated with
NAFIS. Click the circle next to your own name/email address; when that is highlighted, then hit the yellow
“Log In button”
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11. You should now be logged in to the registration site. Click on the middle image in the top row that says
“Register” (word register is highlighted in red when your cursor is on the correct image)
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Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

B

Address Confirmation

Please review and update your address and contact information as nesdsd.

Mail-to address ‘ﬁ
Comy ‘m‘ Job Tile* [Tpirector, communications |
Sweet* [ (400 N Capitol sweet nw | f:jﬁﬂ:fgmw [ans |
Steet2 \L‘ Phone" [ 2026245455 |
suead | R [ J
ory* [‘washington [ [ |
state* [om S e [ mepsirwwwwinercom/annelobr |
‘ | Pmis://wew.twitter.com/anncobr |

Postal Code* [ 20001

consent to the society sending me email correspondence relating ta my membership, mesting attendance,
meeting submissions or other society programs

Logout Confirm Address.
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13. Hit the yellow button that says, “Switch to ‘register a group or another person’” (found above the list of

registration types)

A Welcome to the 2025 NAFIS Spring Conference! mares-11,2025

— : ¥
2025 NAFIS Spring Confer,
March 9-11,Jn Washingtén; D.C.

! Many Stories, One Voice
~ Shaping an Inclusive Tomorrow . ==

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

‘Switeh to 1egister s group of sncther persen Pracesd 1o NestStep.
Select Regisiration Type
Registration Tyoe Standard Onsite
Nov19,2024-  Mar0g-11
Mar07,2025 2025

200.00USD. 300.00USD

700.00USD. 800.00USD

a school district that is currently a NAFIS
tanding

14. If there are other individuals in your organization/school district who already have accounts tied to their
email addresses and are not yet registered for the NAFIS conference, you can see a list by hitting the
yellow button “Persons in My Organization”

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

Login/Create Account Ml Add Attendees Select Registrations Review Registration Submit Payment

This will allow you to add additional staff members.

Back 1o Home Switch 1o ‘'only register myself'
Attendees | Perzans in My Organization |

Status First Name Last Name E-mail

‘ ‘ | | | |.AddAnmdee|

15. If you would like to register any individual on that list, check their name and hit “Add Persons”

A Welcome to the 2025 NAFIS Spring Conference!  Mar03- 11,2025 | washingion, oG-

Cancel | addpersons |




11

16. Their name will appear in the list of attendees on the screen, with the status “In progress.” If you add an
individual in error, remove them by hitting the word “remove” at the end of the line with their name

Many Stories, One Voice &

5

= Shaping an Inclusive Tomorrow

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

onal staff members

Back to Home Switch to ‘only register myself

Attendees (1) Persons in My Organization Proceed to Next Step

Status First Name Last Name E-mail

| i
— I

< InProgress  Melvin Bodmer Jr mbodmer@nafisdc.org

17. If there are additional individuals you would like to add who do not appear in the list of persons in your
organization, you can do so by entering their first name, last name and email address in the spaces
provided, and click “Add Attendee.”

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

Login/Create Account Add Attendees Select Registrations Review Registratio Submit Payment

This will allow you to add sdditional staff members

BackioHome | | Switoh o only register mysel’
Attendees (1) Persons in My Organization | ‘ Proceed to Next Step
Status First Name Last Name E-mail
James | [ smin | [ smingnafisdc.org | Acd Amendee |
In Progress Melvin Bodmer Jr mbodmer@nafisdc.org edit remove

18. A message will pop up that begins, “Add Attendee: A person with this e-mail address already exists in the
system...” Click “Okay, Continue”

T T T F e PR A

Add Attendee A
Attendees (1)

A person with this e-mail address already exists in the system. We are using this person’s

stored profile name "James Smith'

‘ Okay. Continue
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19. Their name(s) will appear in the list of attendees on the screen, with the status “In progress.” If you add
an individual in error, remove them by hitting the word “remove” at the end of the line with their name

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

203 |

This will allow you te add additienal staff members.

BackioHoms | | Switch to anly register mysslf

Attendees (2) Persons in My Organization Proceed to Next Step

Status First Name Last Name E-mail

‘ | | | Add Anendes

n P e

In Progress James Smith Jjsmith@nafisdc.org edit remove >

20. Important! If you need to register yourself as part of this group registration, follow the same steps as
others who do not appear in the list of persons in your organization. Enter your first name, last name and
email address in the spaces provided, and click “Add Attendee”

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

203 |

Thiz will allow you to add additiona| staff members.

BacktoHome | Switch to only register myself

Attendees (2) Persons in My Organization Proceed to Next Step

Status First Name Last Name E-mail

Anne | ‘ O'Brien | ‘ anne@nafisdc.org Add Attendes
n Progress Melvin Bodmer Jr mbodmer@nafisdc.org edit remove
In Progress James Smith jsmith@nafisdc.org edit remove

21. You will get the same message to pop up as others that begins, “Add Attendee: A person with this e-mail
address already exists in the system...” Click “Okay, Continue”

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference

Add Attendee -
Attendees (2)

A person with this e-mail address already exists in the system. We are using this person's

stored profile name ‘Anne O'Brien’.

Okay. Continue




22. Once you have all the attendees listed who you wish to register, click, “Proceed to Next Step”

Welcome to the Online Registration Site for the 2025 NAFIS Spring Conference!

=2 Add Attendees

This will allow you to add additional staff members.

BacktoHome | | Switch to 'only register myself
Attendees (3) Persons in My Organization | | Progsed to Next Step
Status First Name Last Name E-mail
| [ dd Attendes
InProgress  Mehin Bodmer Jr mbodmer@nafisdc.org adit remore
InProgress  James Smith jsmith@nafisde.org adit remave
In Progress Anne O'Brien anne@nafisde org edit remove

23. For the first registrant, select their registration o —
type (NAFIS Member, Non-Member, Association o e Bedrar 1 0 e s
Representative, etc.) and complete the form, —
including pre-conference workshop attendance, e -
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24. Once you have finished filling out the form, come back to the top of the page and click “Save & Move to
Next Attendee”

@ Select Registrations

Back to Previous Step Registering Melvin Bodmer Jr (1 of 3) Save & Move to Next Attendee. Proceed to Next Step

Select Registration Type
1 Melvin Bodmer Jr @

NAFIS Member Registration Type ‘standard On Site
Nov 19, 2024 - Mar08-11,
B Mar 07, 2025 2025

2 James Smith

tone Seleered ® NAFIS Member 700.00 USD 800.00 USD
Representative of a school district that is currently a NAFIS

3 Anne O'Brien member in good standing.

None Selected
Non-Member 900.00 USD 1,000.00 USD

Representative of a school district that is not currently a
NAFIS member.

25. Once you have completed the information for all registrants, click “Proceed to Next Step”

U Select Registrations

Back to Previous Step Registering Anne O'Brien (3 of 3) Save & Move to Next Attendee Proceed to Next Step

Select Registration Type
1 Melvin Bodmer Jr O]

NAFIS Member Registration Type Standard On Site
Nov 19,2024 - Mar 08-11,
N @ Mar 07, 2025 2025
2 James Smith
NAFIS Vemeer ® NAFIS Member 700.00 USD 800.00 USD
Representative of a school district that is currently a NAFIS
3 Anne O'Brien member in good standing
None Selecred
Non-Member 900.00 USD 1,000.00 USD

Representative of a school district that is not currently a
NAFIS member.

26. Review the information for the first attendee. When done, hit “Review Next Attendee.” When you have
reviewed all attendee’s information, click “Proceed to Next Step”

Review Registration

Back to Previous Step Reviewing Anne O'Brien (3 of 3) Review Next Attendee Proceed to Next Step
Review Order

1 Melvin Bodmer Jr &

NAFIS Member Registration Types Amount

2 James Smith @ NAFIS Member (Quantity 1) 700.00 USD

Representative of a school district that is currently a NAFIS member in
good standing

NAFIS Member

3 Anne O'Brien ©}
NAFIS Member Payment Total 700.00 USD
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27. Do a final review of your order, then select whether you would like to pay by credit card or check.

LoginCraata Anooumt Add Afandess

ot Registrations

Bk to Fravous Shen

Ery reglstering for this sonferonss, you agros: o receie emall cormespondenss. To apt oot of recching all emalls, plesss contact infoseafisde org.

Qwerall Eummary

[3) FAFIE Mambar

Review Order

Registration Types

Melvin Bodmer Jr

MAFIE Member (Juarnify 1}
Fapresantative of & school district that b cormantly & HAFIS memiser In
oo stamdng.

James Smith

MAFIE Member (Juanhy 1}
Faprasentaiivi of @ school district that & cormantty & HAFIS memizer In
good standng.

Anne O'Brien

MAFIE Member (Juanhy 1)
Rapraseniaihe of & school district thet ks corrantly & HAFIS memizer in
good standng.

Processng Fas

Payment Total

T00.00 UsD

700.00 usD

TO00.00 UsD

65.00 U=D

2,163.00 UsD

Payment Optlons
® Payy CradR Card () Pay by Chaci

Cradi Cand Mumbier™

Expiration Dass * l:l I:l
= [ ]

Straat | 400N Caphol Stragt MW

Gaountry | Uinttad Statas - |
Ry [ ezzhiegane

e | oc

Postal Cods | zo0e

Froes | ZOEEZ45455

Emall® | annagnafisde.on

agsTaion E ‘St Fayment
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28. After selecting your payment option, click “Pay by " Confirmation”

=l
Add Attendees Select Registrations Review Registration Submit Payment

Back to Previous Step ‘ ‘Pay by Check:’ Confirmation

By registering for this conference, you agree to receive email correspondence. To opt out of receiving all emails, please contact info@nafisde.org.

Overall Summary

(3) NAFIS Member

Review Order

Registration Types Amount

29. If you select, to pay by check, you’ll get a message that begins “Pay by Check: Confirmation Completed
Successfully...” Click “Continue”

Overall Summary

(3) NAFIS Member

—| Pay by Check: Confirmation Completed Successfully!
Review Orde . R )

You have successfully confirmed the 'Pay by Check:' option with the conference planner.
) . Once payment is received, your registration will be completed and a registration
Registralion]  confirmation e-mail will be sent.

Melvin Bo LIz

NAFIS Member Ty 1T

700.00 USD

James Smith
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30. Follow directions on the screen to secure hotel rooms using the NAFIS group rate

Hotel:

If you are attending the conference in person, be sure to make hotel reservations at the Hyatt Regency Capitol Hill. Click here to book your hotel

room using the NAFIS group code: G-FIS9
If the Hyatt Regency Capitol Hill is sold out, please contact "A Room With A View" at 1 (800) 780-4343 or via email to secure your hotel room
NOTE: This is a FREE service for ALL NAFIS attendees!

Questions or concerns, please email us here.

Summary Of Charges
Registration Options
Registration Type Amount
9 v Update / Additional Options
. - Print Receipt
Melvin Bodmer Jr 700.00 USD k

NAFIS Member

31. Click “Print Receipt” to access your invoice

Hotel:

If you are attending the conference in person, be sure to make hotel reservations at the Hyatt Regency Capitol Hill. Click here to baok your hotel

room using the NAFIS group code: G-FIS9
If the Hyatt Regency Capitol Hill is sold out, please contact "A Room With A View" at 1 (800) 780-4343 or via email to secure your hotel room
NOTE: This is a FREE service for ALL NAFIS attendees!

Questions or concerns, p\ease email us here.

Summary Of Charges
Registration Options
Registration Type Amount
9 v Update / Additional
. - Print Receipt
Melvin Bodmer Jr 700.00 USD k

NAFIS Member

James Smith 700.00 USD
NAFIS Member

Anne O'Brien 700.00 USD
NAFIS Member

Payment Total 2,100.00 USD

Congratulations, you’ve successfully registered for the 2025 NAFIS Spring Conference! Be on the lookout for
your registration confirmation email, which will include your invoice and/or receipt depending on method of
payment.



