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How to Register for the 2025 NAFIS Spring Conference 

Part 1: How to log in or create a new account (Pages 1-3) 

Part 2: How to register yourself as an individual (Pages 3-8 – or watch the video) 

Part 3: How to register a group or another person (Pages 9-17 or watch the video) 

Part 1: How to log in or create a new account 

1. Open up the conference registration homepage: https://nafisdc-spring.joynconference.com/v2/  

 

 

2. Log in using the buttons on the top right 

a. Select EXISTING USER if you receive the NAFIS News or are the school district’s primary NAFIS 

point of contact for your organization  

b. Not sure if you are an existing user? See page 3 for additional instructions 

 

 

 

 

 

 

https://www.youtube.com/watch?v=0eBD4TUpy60
https://www.youtube.com/watch?v=ibbXOxemqCY
https://nafisdc-spring.joynconference.com/v2/
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3. Enter your User ID/email address. If it is your first time logging in, click, “Forgot your password? Reset 

Password” 

 

4. On the next screen, confirm your email address is correct and click “Reset Password.” Then, click “Return 

to Login” 

 
 

5. Check your email for your new password 
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6. Copy/paste your password into the login screen, then click “Log In” 

 

 

 

If you are registering yourself only, please continue with the instructions on this page, if you are registering 

someone else or a group please skip to page 9.  

 

 

Part 2: How to register yourself as an individual 

1. You should now be logged in to the registration site. Click on the middle image in the top row that says 

“Register” (word register is highlighted in red when your cursor is on the correct image) 
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2. Confirm prepopulated information is correct, fill in required fields, and hit “Confirm Address” 

 

 

 

 

 

 

 

 

 

 

3. Select the registration type that applies to you 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
5 

 
4. Select your desired add-ons and proceed to the next step 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Respond to Questions 1-6. To view the code of conduct, click the hyperlink at the bottom of the page as 

seen above. Once complete click proceed to Next Step 
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6. Review Registration. Once you’ve confirmed that the summary of answers is satisfactory, click “Proceed 

to Next Step” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Do a final review of your order, then select whether you would like to pay by credit card or check. Switch 

by clicking on “pay by check” 
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8. If you select to “pay by check” and click “submit payment,” you’ll get a message that begins “Pay by 

Check: Confirmation Completed Successfully…” Click “Continue” 

 

 

 

 

9. If you wish to print your invoice/receipt or change your registration details, click the appropriate link 

under “Registration Options” 
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10. Follow directions on the screen to secure hotel rooms using the NAFIS group rate. 

 

 

Congratulations, you’ve successfully registered for the 2025 NAFIS Spring Conference! Be on the lookout for 

your registration confirmation email, which will include your invoice and/or receipt depending on method of 

payment.  
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Part 3: How to Register a Group or Another Person 

NOTE: Depending on what browser you’re using, if you are the primary NAFIS contact for your organization, 

you will see a second login screen listing all the individuals from your school district that are affiliated with 

NAFIS. Click the circle next to your own name/email address; when that is highlighted, then hit the yellow 

“Log In button” 

 

11. You should now be logged in to the registration site. Click on the middle image in the top row that says 

“Register” (word register is highlighted in red when your cursor is on the correct image) 

 

12. Confirm prepopulated information is correct, fill in required fields, then hit “Confirm Address” 
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13. Hit the yellow button that says, “Switch to ‘register a group or another person’” (found above the list of 

registration types) 

 

 

 

14. If there are other individuals in your organization/school district who already have accounts tied to their 

email addresses and are not yet registered for the NAFIS conference, you can see a list by hitting the 

yellow button “Persons in My Organization” 

 

15. If you would like to register any individual on that list, check their name and hit “Add Persons” 
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16. Their name will appear in the list of attendees on the screen, with the status “In progress.” If you add an 

individual in error, remove them by hitting the word “remove” at the end of the line with their name 

 

17. If there are additional individuals you would like to add who do not appear in the list of persons in your 

organization, you can do so by entering their first name, last name and email address in the spaces 

provided, and click “Add Attendee.”  

 

18. A message will pop up that begins, “Add Attendee: A person with this e-mail address already exists in the 

system…” Click “Okay, Continue” 
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19. Their name(s) will appear in the list of attendees on the screen, with the status “In progress.” If you add 

an individual in error, remove them by hitting the word “remove” at the end of the line with their name 

 

 

20. Important! If you need to register yourself as part of this group registration, follow the same steps as 

others who do not appear in the list of persons in your organization. Enter your first name, last name and 

email address in the spaces provided, and click “Add Attendee”  

 
 

21. You will get the same message to pop up as others that begins, “Add Attendee: A person with this e-mail 

address already exists in the system…” Click “Okay, Continue” 
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22. Once you have all the attendees listed who you wish to register, click, “Proceed to Next Step” 

 

 

23. For the first registrant, select their registration 

type (NAFIS Member, Non-Member, Association 

Representative, etc.) and complete the form, 

including pre-conference workshop attendance, 

federal impaction information, first-time 

attendee status, dietary restrictions, etc. 
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24. Once you have finished filling out the form, come back to the top of the page and click “Save & Move to 

Next Attendee” 

 

 
 

25. Once you have completed the information for all registrants, click “Proceed to Next Step”  

 

 

 
 

26. Review the information for the first attendee. When done, hit “Review Next Attendee.” When you have 

reviewed all attendee’s information, click “Proceed to Next Step” 
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27. Do a final review of your order, then select whether you would like to pay by credit card or check. 
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28. After selecting your payment option, click “Pay by _____:’ Confirmation” 

 

 

 

29. If you select, to pay by check, you’ll get a message that begins “Pay by Check: Confirmation Completed 

Successfully…” Click “Continue” 
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30. Follow directions on the screen to secure hotel rooms using the NAFIS group rate  

 

 

 

31. Click “Print Receipt” to access your invoice  

 

Congratulations, you’ve successfully registered for the 2025 NAFIS Spring Conference! Be on the lookout for 

your registration confirmation email, which will include your invoice and/or receipt depending on method of 

payment.  


